
How to 
Successfully 
Create Account 
& Bid Online
Can’t make it in person to our auction? 

This predicament is made simple with 
online bidding! 



Level
3. Creating Account
9. Bidding
11. Notifications
12. My Account

 Table of Contents 2

Proxibid
15. Creating Account
24. Notifications
24. Bidding
25. My Account



 Online bidding powered by 

Level
3



Online bidding by Level

1. Open your browser on your computer or 
tablet (preferably Google Chrome). The 
Chrome icon will look like this:

2. In the search bar, type in: bid.uselevel.com/ui, 
& press enter, or scan the barcode below with 
your smartphone camara, & follow the 
instructions for bidding on your smartphone.  

3. It should open somewhat like the second 
picture.
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Click on the “hamburger” 
(3 lines) in the top right of 

the screen.

It will open a dialog 
like this. Click on 
the “sign in”.

Click on 
“No Account? 

Sign Up 
Here”
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Enter your 
information 

as shown

After your 
information is 

correctly entered, 
press “continue”
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Agree to the terms, 
then press “sign up”

Congrats! 
Your account is now 
created! You will see 

your first name beside 
the hamburger on the 

home page. 

Now, go to the auction you 
want to bid on. Click on 

“View Auction”.
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When you click on “view 
auction” this is how the catalog 
will look. Any where is says 
“register to bid” click on it. 

Enter your info 
as shown

When 
done, press 
“continue”
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Agree to the terms of the 
auction, then press continue

Enter a credit 
card for bidding 

approval. 

It will put you back into the 
front screen  of the auction, & 
this notification will be in the 
top right. 



10

Go to the item you want to bid on & 
click on “Prebid”.

Enter desired prebid 
amount

Bidding
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First bidding 
message

This is how the 
item will look 

after you placed a 
prebid.
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Creating 
Notifications 

for lots. 
My account.

Double click 
on the star 
@ a lot you 
want to be 
notified 
when it sells
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Editable 
account 
information

Following the black arrow will take you to any item you bid on @ the auction 
you are on & any item you starred. 

Following the blue 
arrow will take 
you to your 
account 
information 
where you can 
edit it. 



More 
help for 
online 

bidding 
@ Level
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AUCTION HELP: MARIE@JMARTINAUCT
IONS.COM

315-856-8447 WWW.JMARTINAUCTIO
NS.COM

TECHNICAL HELP: HELP@USELEVEL.COM 833-243-5383

mailto:marie@jmartinauctions.com
http://www.jmartinauctions.com/
mailto:help@uselevel.com
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Online bidding by Proxibid 
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In 
your

browser, type in 
www.proxibid.com

Use Goggle Chrome for best 
experience. Icon looks like this:

It will open 
up like this
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At the bottom left of the 
page, there is a date option. 
Click on “date” & choose the 
date of the auction.

After clicking on the date, it will bring up all the auctions that 
are for that day. When you find the auction you are looking for, 
on the right hand side under the “view event” button, there is a 
“participate in this event”. Click on that. 
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This is the dialog that will come up. Click on 
“don’t have an account? Sign up!”

Enter in the required information that it asks 
for. Be sure that the username follows their 
requirements. 
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Next, enter in a 
valid credit card 

for bidding 
approval

Save Card
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Congrats! Your account has been created!

Finish filling out your personal 
information for your account. 
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They will send you an email to 
activate your account. Click on 
the activation link (to the right) 
& you will then get the 
confirmation message (below)

Next, activate your phone by going 
back to your web page & @ the bar @ 
the top, click “verify phone number”. 

Enter your phone number in the 
“mobile” & press send to get a code 
sent to you. Enter the code, then press 
“submit” & your phone will be verified. 
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Bidding
Open a new tab in your browser & type in 
j martin auctions powered by proxibid

This is what should come up. 
Select it  by click on the purple 
text. 

Select the auction 
you want to bid on

Click on “click here to 
get preapproved to 
bid”

Enter the last 4 of 
your SSN. 
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Bidding approval is fast. You will get 
an email saying you have been 
approved to bid. 

This message should be 
at the top after you 
signed in

When you are 
signed in, this will 
be in the top right 
of your screen

Open Proxibid up again & 
enter in your email & 
password. 
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Notifications
Bidding

If there is no catalog to the auction, you can set a 
reminder for when the catalog comes live. 

This is what it will look with 
a catalog. 

This is what a 
single lot will look 
like

This is what a lot 
will look like when 
you click on it. 
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Enter the amount you 
want to bid

Confirm bid. NOTE: AFTER A 
BID IS PLACED, YOU CAN 
NOT REMOVE IT

This is 
what it 
will 
look 
lift 
after 
your 
bid is 
placedMy Account Go back into the catalog & click on “My items. 

Anything that you 
placed a bid on will 
come up in your 
items & a “eye” will 
be placed on those 
items. When you are 
outbid, you will be 
emailed to let you 
know
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When logged 
in, click on the 
down icon 
beside your 
name. Choose 
My Proxibid

This will allow you to edit your 
account, see your bought, 
bidding, & watched items. 



More help for 
online bidding 

by Proxibid
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• https://support.proxibid.com/hc/en-gb

• https://support.proxibid.com/hc/en-
gb/categories/360002389638-Getting-Started

• 1-877-505-7770

https://support.proxibid.com/hc/en-gb
https://support.proxibid.com/hc/en-gb/categories/360002389638-Getting-Started
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